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DETAILS

	Job Title:
	Teacher Assistant 
	Department:
	Education 

	EEO/Job Category
	Operatives
	Exempt Status:
	Nonexempt

	Pay Grade:
	5
	Reports to:
	Director/Assistant of Zoo School

	Nature of Work:


	As Zoo School Teacher Assistant, you are primarily responsible for assisting and supporting the teacher in providing a healthy, safe, and developmentally appropriate environment where children have the opportunity to develop social-emotional, language, intellectual, and physical skills at the Will Smith Zoo School, a nature-based preschool for children ages 3-5. You may also facilitate programs with parents and other education audiences when needed. 

	

ESSENTIAL DUTIES

	· Serve as the teacher's assistant for nature-based preschool classrooms

· Develop a warm and nurturing relationship with all children and parents

· Extend curriculum and activities from the school day that are led by the interest of the students

· Operate the classroom in compliance with all childcare licensing standards and those of our accrediting agency

· Be aware of and responsive to best practice within the early childhood profession

· Be knowledgeable about nature and zoo-related program topics as well as different delivery methods for Early Childhood 

· Monitor location, safety, and well-being of all participants attending programs

· Enforces all safety rules of the program according to the Standard Operating Procedures; understand and implement, as needed, emergency procedures for fire, storm, medical, first aid, CPR, etc.

· Effectively communicate age-appropriate conservation messages to participants

· Maintain current knowledge and status of the Zoo's plants and animals

· Attend San Antonio Zoo's orientation, weekly staff meetings, parent events, in-house training, animal handling training, and other continuing education opportunities

· Maintain a clean, safe, healthy, and welcoming classroom environment according to the standards outlined in the policy manual

· Responsible for program material set-up and clean up (e.g., craft supplies, food items)

· Be flexible and positive in last-minute handling changes in the program schedule.

· Becomes familiar with and adheres to all policies outlined in the Parent Handbook and the Standard Operating Procedures and Policy Manual.

· Upholds all organization policies as outlined in the Standard Operating Procedures, Team Member Handbook, and Code of Business Conduct.
· Consistently exhibit an attitude of service inside and outside of the Zoo, showing hospitality to all.
· Be fully committed to the mission of San Antonio Zoo to create awareness that
Collaboration
· Implement a nature-based developmentally appropriate preschool program guided by mission, principles, and practices for quality early childhood programs and the San Antonio Zoo

· Implement curriculum resources

· Set up and maintain classroom space

· Ensure smooth transitions from classroom to extended care

· Assist the teacher in providing regular, ongoing, positive communication with parents regularly
Creating Community

· Create an environment that encourages inquiry, wonder, and intentional risk-taking

· Interact with children, staff, volunteers, and parents in a way that fosters empathy, curiosity, and confidence

· Support parent and volunteer involvement in programs

Other Responsibilities

· Performs other work-related duties as required and assigned


	

SKILLS/QUALIFICATIONS

	· Some college or coursework in education, biology, zoology, or other conservation or environmental related field
· Commitment to the importance of nature play within the field of early childhood education

· Commitment to conservation

· Experience working with children ages 3-5

· Demonstrate verbal, written, and interpersonal skills; ability to be a creative and flexible team member

· Experience and comfort in nature/working outdoors.

· Responsible for completing all online training courses by assigned deadlines.

· Successful candidates must complete a pre-employment National Sex Offender Search, Criminal Background Check, Drug Screen, and TB test. 
· Must be able to work in varying climates and weather conditions (rain, snow, hot, or cold).
· Must be available Monday through Friday, with the ability to occasionally work weekends, holidays, and after-hour assignments. 

	

PHYSICAL DEMANDS

	Based on an 8-hour workday

Never = 0 hrs   Rarely = 0-2 hrs   Occasionally = 2-4 hrs   Frequently = 4-6 hrs    Continuously = 6-8 hrs

	Sit: Rarely
	Stand: Frequently
	Walk: Frequently
	Bend: Frequently

	Squat: Occasionally
	Kneel: Occasionally
	Crawl: Rarely
	Climb: Rarely

	Reach: Frequently
	Grasp: Frequently
	Push/Pull: Occasionally
	Twist/Turn: Rarely

	Corrected Vision must include:

    Seeing 20/20

    Normal Distinguishing colors

    Normal Depth Perception
	Other:  


	Corrected Hearing skills must consist of:

    Normal frequency sensitivity

    Normal frequency selection
	Other: 


	Speaking skills must include being understandable when speaking:

    In-person

    On the telephone or radio
	Other:


I now acknowledge that I am capable of doing the duties mentioned above with or without accommodations.
______________________________

_____________________
Employee Signature




Date

______________________________


Printed Name

